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Report on 
Operators 
 
 
 
Overview: 
 
This application note will allow you to produce a report in order to see any actions undertaken by GuardPoint 
Pro operators during a certain period of time.  This is especially useful for tracing any action(s) taken by 
security guards, and for determining which users have authorised which actions. 
 
 
The Process: 
 
To prepare the report for viewing, 
printing or exporting, you will first 
need to click on Tools, Report Wizard, 
then double-click on Create New 
Report to bring up the window to the 
right. 
 
Choose the report Journal Simple from 
the section Journal Reports at the top 
of the list which appears in the left-
hand window pane, then select all of 
the available fields that have appeared 
in the right-hand pane, as shown.  
Finally, click Next to move to the next 
section. 
 
 
 
 
 
Select the field labelled Transaction, 
then highlight the following 
transaction types from the list in the 
right-hand pane: 
 

New record  
Save record 
Delete record 
Application Login 
Application Logout 
User Acknowledgement 
User confirmation  
User comment 

 
Click Next to move to the next section. 

 



The window pane on the left allows 
you to arrange the sort order of the 
data to be displayed.  Double-click on 
any of these fields to change the type 
of information used to sort the data. 
 
The window pane on the right allows 
you to categorize specific data fields.  
For example, you may wish to create 
sub menus that order the data of the 
GuardPoint Pro operator(s). 
  
You may also want to save this report 
so it can be used in the future.  To do 
this, use the Save report as box by 
typing the full path and name of the 
report, followed by .rpx (the file 
extension). 
 
Finally, click finish to view the report. 
 

 
 
The Result: 
 
In this example report, a user who 
logged into the software with the 
username 1000 created a new 
cardholder named Rozario Marsha 
Garaldine at 14:38 on the 12/10/2006. 
  
The next two transactions tell us that 
the same user created a new 
cardholder import profile, and then 
started an import profile at 14:39. 
 

 


